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Statement of Principle 

 

Intent 

Careers education, information and guidance allows students to be supported in making important 
decisions that will affect their future and provides them with a wealth of information to help them 
make an educated choice. According to the Careers and Enterprise Company, schools which enhance 
their careers provision in guidance with the Gatsby Benchmarks see higher school engagement from 
pupils, higher self-esteem in pupils, and better overall attainment for pupils, as they have a clear goal 
in mind, and a path of how they are going to reach it. All students at Hampton College will have access 
to such information, advice and guidance, and will leave with key employability and enterprise skills, 
which will be hugely beneficial to them in applying for universities, apprenticeships, or employment. 
Our aim is for every child to fulfil their potential and be inspired to achieve their goals in the future. 
It is with these objectives that our CEIAG programme has been developed, whilst working towards 
successfully meeting the eight Gatsby Benchmarks.  

 

Introduction 

 
This policy is based on the Department for Education’s (DfE’s) statutory Careers guidance and access 
for education and training providers 
 
This guidance refers to: 
 

➢ The Education Act 1997 
➢ The Education and Skills Act 2008 
➢ The School Information (England) Regulations 2008 

 

This policy is also in line with the more recent Skills and Post-16 Education Act 2022 which came into 
force on 1 January 2023. It explains that Hampton College must provide a minimum of 6 encounters 
with technical or training providers to all students in years 8 to 13. For more detail on these 
encounters, see our provider access policy statement, which can be found on the school website 
(careers and policies). 
 

This policy is also in line with the Education (Careers Guidance in Schools) Act 2022. This came into 
force on the 1 September 2022 and amended the existing duty in The Education Act 1997, so that: 
 

➢ Our school must now secure independent careers guidance from year 7 (instead of from year 
8, previously) 

➢ As an academy in England, we are now required to provide and publish our careers guidance 
 

The above guidance requires that we publish information about the careers programme on our 

website, and that it is communicated in a way that enables learners, parents and carers, staff, and 

employers to access and understand it. This includes: 

 

➢ The name and contact details of the careers leader 

➢ A summary of the careers programme 

➢ Details of how pupils, parents and carers, teachers, and employers can access information 
about the careers programme 

➢ How our school measures and assesses the programme’s impact on learners 

➢ The date by which we will review information 

 

https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-in-schools
https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-in-schools
https://www.legislation.gov.uk/ukpga/1997/44/contents
https://www.legislation.gov.uk/ukpga/2008/25/contents
https://www.legislation.gov.uk/uksi/2008/3093/contents/made
https://www.legislation.gov.uk/ukpga/2022/21/contents/enacted
https://www.legislation.gov.uk/ukpga/2022/13
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We also act in line with our statutory duty under the provider access legislation (also known as the  
‘Baker Clause’) to be impartial and not show bias towards any route, be that academic or technical. 
This policy should be read in conjunction with our provider access policy statement, which states how 
Hampton College meets this duty. 
 
This policy complies with our funding agreement and articles of association. 
 

Roles and responsibilities 
 

CEIAG Co-ordinator 

 
Our CEIAG Co-ordinator is Harriet Pollard; she can be contacted by emailing 
hpollard@hamptoncollege.org.uk.  
Our CEIAG Co-ordinator is supported by the senior leadership team and, together, will: 

 
➢ Take responsibility for planning and delivering the careers programme and work towards 

meeting the Gatsby Benchmarks in a meaningful way 

➢ Coordinate and manage careers activities and the budget for these 

➢ Ensure the careers programme is informed by a strategic careers plan aligned to the school’s 
priorities 

➢ Engage parents and carers throughout 

➢ Establish and develop key relationships to drive progress and continuously improve the 
careers programme 

➢ Establish and develop links with external employers, education and training providers, and 
careers organisations 

➢ Use and sequence labour market information (LMI) throughout the careers programme, 
tailoring it to individual circumstances  

➢ Support the careers adviser to work with relevant staff, including the SENCO, subject 
teachers and pastoral teams 

➢ Work closely with relevant staff, including our special educational needs co-ordinator 
(SENCO) and careers adviser, to identify the guidance needs of all of our pupils with special 
educational needs and/or disabilities (SEND) and put in place personalised support and 
transition plans 

➢ Work with our school's designated teacher for looked-after children (LAC) and previously LAC 
to:  

➢ Make sure they know which pupils are in care or are care leavers  

➢ Understand their additional support needs 

➢ Make sure that, for LAC, their personal education plan can help inform careers advice  

➢ Engage with the relevant virtual school head and ensure a joined-up approach to 
identifying and supporting pupils’ career ambitions 

➢ Evaluate and continuously improve the careers programme, drawing on feedback from all 
stakeholders and the destinations of pupils 

 

  

mailto:hpollard@hamptoncollege.org.uk
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The senior leadership team will: 

 
➢ Support the careers programme and the CEIAG Co-ordinator in developing their strategic 

careers plan 
➢ Make sure that the CEIAG Co-ordinator is allocated sufficient time, and has the appropriate 

training, to perform their duties to a high standard 
➢ Support the careers adviser to deliver personal guidance to pupils, making sure it’s well-

resourced  

➢ Work closely with the careers leader and careers adviser in the overall development and 
evaluation of the careers programme 

➢ Network with employers, education and training providers, and other careers organisations. 
 

The head of school will: 

 
 Work with the governing body to set the direction for a whole-school approach to careers 
guidance, making sure it is aligned with the school’s vision, priorities and development plans 

 Support the careers team to deliver the school’s careers programme 

 Build careers into staff development for teachers and support staff, and make sure that the 
careers leader, careers adviser and senior leaders receive training and development to deliver 
high-quality careers provision 

 Make sure that personal guidance is provided to pupils by a qualified careers adviser 

 Network with employers, education and training providers, and other careers organisations 

 

The local governing body will: 

 
 Actively engage in setting the direction for a whole-school approach to careers guidance with the 
head of school, to make sure it is aligned with the school’s vision, priorities and development 
plans 

 Provide clear advice and guidance on which the school can base a strategic careers plan which 
meets legal and contractual requirements 

 Maintain strategic oversight of the school’s legal and contractual requirements for careers 
guidance and hold senior leaders to account for delivering against those requirements 

 Appoint a member of the governing body who will take a strategic interest in careers education 
and encourage employer engagement 

 Make sure that independent careers guidance is provided to all pupils throughout their secondary 
education (11 to 18 year-olds) and that the information is presented impartially, includes a range 
of educational or training options and promotes the best interests of pupils 

 Make sure that a range of education and training providers can access pupils in years 8 to 13 to 
inform them of approved technical education qualifications and apprenticeships 

 Make sure that arrangements are in place for the school to meet the legal requirements of the 
provider access legislation, including that the school has published a provider access policy 
statement 

 Make sure that details of our school’s careers programme and the name of the careers leader are 
published on the school’s website 
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Our careers programme 

 
Our careers programme aims to inform and encourage students to consider their careers options, and 
to take steps to understand their choices and pathways. We provide statutory independent careers 
guidance to students from year 7 onwards, as well as providing our Upper Key Stage 2 pupils, in our 
primary phase, with careers-based opportunities ahead of their transition to secondary education. 
 
Our programme has been developed to meet the expectations outlined in the Gatsby Benchmarks: 
 

• A stable careers programme. 

• Learning from career and labour market information. 

• Addressing the needs of each pupil. 

• Linking curriculum learning to careers. 

• Encounters with employers and employees. 

• Experiences of workplaces. 

• Encounters with further and higher education. 

• Personal guidance. 

Students are provided with access to high quality, impartial and unbiased information about further 
education providers, and options post 16 and post 18. It promotes a full range of technical and 
academic options for students. Effective delivery of CEIAG, including provision for building resilience, 
self-development, and work-related learning, will enable students to have a greater understanding of 
the requirements for their career interests and it is intended that this will have an important impact 
in terms of raising their aspirations, and ultimately raising achievement.  

 
The programme builds upon previous years and is stage appropriate. It includes formal delivery of 
dedicated CEIAG topics via lessons in personal development and other subjects, tutor time, external 
visits, internal presentations, and collapsed days. In addition, there will be information evenings for 
students and parents/carers.  
 
Experience of work is an integral part of the programme. Students experience this first hand in year 8 
during a ‘World of Work’ day and ‘Work Experience’ during enrichment week for students in years 10 
and 12. These opportunities will enable students to have a greater understanding of the requirements 
in the workplace and will help them to effectively plan at key transition stages.  
 

How we meet our requirements 

 
All subjects link curriculum learning with careers. Additionally, our PD curriculum and tutor time 
programme includes information on careers and employability. 
 
Every student will receive at least one personal guidance meeting with an independent careers adviser 
(level 6) by age 16 and, students in the sixth form will receive a further meeting by age 18. 
 
Information about personal guidance support, and how to access it will be communicated to students, 
parents / carers and other stakeholders, including through the school website. 
An outline plan of our careers programme can be found as Appendix A 

 
Key Stage 3 
 
Our Key Stage 3 careers programme will introduce students to Unifrog; it aims to create an 
awareness of the world of work, linking school subjects to future jobs, developing 
essential employability skills (like teamwork, communication, problem-solving), fostering self-
awareness (strengths, interests), inspiring aspirations by exposing students to diverse career paths, 
enabling them to make informed choices for their GCSE options. 
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Plans are in place to meet our requirements to provide: 
 
At least two encounters with providers of technical education or apprenticeships in year 8 or 9. (This 
is set out in more detail in our provider access policy statement, which can be found here. 
 
One week’s worth of work experience activities, including a World of Work Day in year 8. 
 
Key Stage 4 
 
Our Key Stage 4 careers programme aims to prepare students for post 16 education, training, or 
employment. It will equip students with the knowledge, skills, and confidence to make informed 
decisions about their future. Building on the work done at Key Stage 3, it continues to develop skills, 
broaden horizons and provide real-world experiences (like employer talks and work experience). 
 
We are meeting our requirements to provide: 
 
At least two encounters with providers of technical education or apprenticeships in year 10 or 11. 
(This is set out in more detail in our provider access policy statement, which can be found here. 
 
One week’s worth of work experience 
 
Key Stage 5 
 
Our Key Stage 5 careers programme aims to to equip students with the self-awareness, knowledge, 
and skills to confidently plan and transition to their chosen path, whether that's 
university, apprenticeships, or employment, by linking their interests and strengths to real-world 
opportunities and developing lifelong career management skills.  
 
We are meeting our requirements to provide: 
 
At least two encounters with providers of technical education or apprenticeships in year 12 or 13. 
(This is set out in more detail in our provider access policy statement, which can be found here. 
These encounters are mandatory for the school to put on, but optional for students to attend. 
 
Pupils with SEND 
 

All pupils with SEND will be supported with a careers programme that follows the Gatsby 

Benchmarks. We expect that the majority of pupils with SEND will follow the same careers 

programme as their classmates, with adjustments and additional support as needed. Information, 

opportunities and support will be personalised and sequenced to meet the needs of each pupil with 

SEND and their families. 

 

Our careers leader will work with teachers and, where appropriate, professionals from relevant 

organisations, to identify the needs of our pupils with SEND and put in place personalised support 

and transition plans. This may include meetings with pupils and their families to discuss education, 

training and employment opportunities, supported internships and transition plans into higher 

education.  

 

Our careers leader may, as appropriate, invite adults with disabilities to visit and share their 

experience and advice. 

 

https://hamptongardens.sharepoint.com/sites/HamptonAcademiesTrust/Trust%20Policies/Forms/AllItems.aspx?viewid=0f0f2516%2De2ee%2D4e52%2Db64d%2D7dfd32559d84&id=%2Fsites%2FHamptonAcademiesTrust%2FTrust%20Policies%2FHampton%20College%20Policies%2FHC%20Provider%20Access%20Policy%20%2D%20Ratified%20April%202023%2Epdf&parent=%2Fsites%2FHamptonAcademiesTrust%2FTrust%20Policies%2FHampton%20College%20Policies
https://hamptongardens.sharepoint.com/sites/HamptonAcademiesTrust/Trust%20Policies/Forms/AllItems.aspx?viewid=0f0f2516%2De2ee%2D4e52%2Db64d%2D7dfd32559d84&id=%2Fsites%2FHamptonAcademiesTrust%2FTrust%20Policies%2FHampton%20College%20Policies%2FHC%20Provider%20Access%20Policy%20%2D%20Ratified%20April%202023%2Epdf&parent=%2Fsites%2FHamptonAcademiesTrust%2FTrust%20Policies%2FHampton%20College%20Policies
https://www.google.com/search?q=apprenticeships&sca_esv=727911a362dc4a92&ei=L-1fafSwO_G3hbIPwtOOwAw&ved=2ahUKEwjWp9H1wfyRAxW3VkEAHSVhKxkQgK4QegQIARAC&uact=5&oq=aim+of+KS5+careers+education&gs_lp=Egxnd3Mtd2l6LXNlcnAiHGFpbSBvZiBLUzUgY2FyZWVycyBlZHVjYXRpb24yBRAhGJ8FSIIbUL0FWNEJcAF4AJABAJgBhQKgAegEqgEFMC4yLjG4AQPIAQD4AQGYAgSgAoEFwgIOEAAYgAQYsAMYhgMYigXCAgsQABiwAxiiBBiJBcICCBAAGLADGO8FwgIIEAAYogQYiQXCAggQABiABBiiBMICBRAAGO8FmAMAiAYBkAYGkgcFMS4yLjGgB9oHsgcFMC4yLjG4B_cEwgcHMC4yLjEuMcgHEIAIAA&sclient=gws-wiz-serp&safe=active&ssui=on&mstk=AUtExfDmV0rJnVBKuxFMIyp_GwQTongIPxsBxeTDmSyXPoI81P8_77Zh3kluGc7KYP3inFCdvwSsp5y1cQR-LPaXhPoqa6JWhDpS-J7QE9kuxb03XMFdNaI8uuK4DZ5wwo5guWo&csui=3
https://www.google.com/search?q=employment&sca_esv=727911a362dc4a92&ei=L-1fafSwO_G3hbIPwtOOwAw&ved=2ahUKEwjWp9H1wfyRAxW3VkEAHSVhKxkQgK4QegQIARAD&uact=5&oq=aim+of+KS5+careers+education&gs_lp=Egxnd3Mtd2l6LXNlcnAiHGFpbSBvZiBLUzUgY2FyZWVycyBlZHVjYXRpb24yBRAhGJ8FSIIbUL0FWNEJcAF4AJABAJgBhQKgAegEqgEFMC4yLjG4AQPIAQD4AQGYAgSgAoEFwgIOEAAYgAQYsAMYhgMYigXCAgsQABiwAxiiBBiJBcICCBAAGLADGO8FwgIIEAAYogQYiQXCAggQABiABBiiBMICBRAAGO8FmAMAiAYBkAYGkgcFMS4yLjGgB9oHsgcFMC4yLjG4B_cEwgcHMC4yLjEuMcgHEIAIAA&sclient=gws-wiz-serp&safe=active&ssui=on&mstk=AUtExfDmV0rJnVBKuxFMIyp_GwQTongIPxsBxeTDmSyXPoI81P8_77Zh3kluGc7KYP3inFCdvwSsp5y1cQR-LPaXhPoqa6JWhDpS-J7QE9kuxb03XMFdNaI8uuK4DZ5wwo5guWo&csui=3
https://hamptongardens.sharepoint.com/sites/HamptonAcademiesTrust/Trust%20Policies/Forms/AllItems.aspx?viewid=0f0f2516%2De2ee%2D4e52%2Db64d%2D7dfd32559d84&id=%2Fsites%2FHamptonAcademiesTrust%2FTrust%20Policies%2FHampton%20College%20Policies%2FHC%20Provider%20Access%20Policy%20%2D%20Ratified%20April%202023%2Epdf&parent=%2Fsites%2FHamptonAcademiesTrust%2FTrust%20Policies%2FHampton%20College%20Policies
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No information will be given to pupils without SEND that is not also offered to our pupils with SEND. 

 

Access to student participation records 
 
All careers events are recorded on Compass, including trips and visits to school by employers. The 
data team is liaising with the trips co-ordinator to make sure all of the relevant trips are recorded. 
Careers interviews are recorded on Unifrog. Students can access their records if they wish to do so. 
The CEIAG Co-ordinator will support individual students to do this. 
 

Parental involvement 
 
The school encourages and promotes parental involvement through its CEIAG programme, which 
includes a number of parent information events. Parents working in local business also contribute to 
school activities, such as the Careers Fair and mock interviews.  
Parents are invited to contact the CEIAG Co-ordinator and to comment on the CEIAG programme.  

 

Staff Development 
 

Designated members of staff will be encouraged to attend relevant training to develop existing 
methods or to integrate new initiatives.  
 

Resourcing 
 
An annual CEIAG budget is set and agreed between the Head of School, Trust Business Manager, and 
the CEIAG Co-ordinator.  

 

Links to other policies and documents 
 

The following policies and documents should also support the CEIAG process: 
 

• Provider Access Policy statement 

• Equality and Diversity  

• SEND Policy   

• Safeguarding and Child Protection Policy 

• Curriculum Policy 

• School Development Plan  

• Partnership agreements with external agencies 

 

Review and evaluation procedures 
 
The CEIAG Co-ordinator will be responsible for monitoring, reviewing and evaluating the programme 
of activities through a range of methods:  

 

• Discussions with the Deputy Head of School, with oversight of CEIAG. 

• Parent and student surveys, including the Future Skills Questionnaire 

• Completion of the Compass Audit, completed with assistance from Peterborough Skills Service. 

• Teacher, student, employer and parental responses to events and topics; including work 
experience. 

• Analysis of the destination data and student tracking documentation. 

• Career guidance interviews and mentoring feedback. 
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Policy review 

 
This policy is reviewed annually, or sooner if there are statutory guidance updates.
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Appendix 1: Careers Programme (Outline plan) 

 

 



  

 
 

Year 7  

Activity  Description  How this links to intent  PALS  Gatsby 
Benchmarks  

Collapsed day  Students are off 
timetable for a day. 
They engage in 
career related 
learning based on 
employability skills.  

Students are 
encouraged to 
reflect on this and 
start thinking how 
these skills can help 
them in employment  

Students start to develop 
key employability 
skills and start thinking 
how they can develop 
upon these skills in the 
future  

    

PALS or 
Careers talk  

Employer or training 
provider to come in 
and talk to students 
about their career 
journey including 
pathways open to 
students.   

PD Lessons used to 
prepare and reflect 
on this talk (students 
start looking to a 
career that interest 
them, look into how 
they might get to 
that career)  

  

Students are exposed to 
a career option that is 
available to them. They 
can understand that 
there are multiple 
pathways open to get 
there.   

    

Future skills 
questionnaire  

Students complete 
the future skills 
questionnaire on 
Compass in an IT 
lesson.   

Gaps in students career 
knowledge can 
be identified and used to 
plan future 
talks/activities  

    

  

Year 8  

Activity  Description  How this links to intent  Gatsby 
Benchmarks  

PALS talk  Training provider to come in and talk 
to students about their career journey 
including pathways open to students.   

  

PD Lessons used to prepare and reflect 
on this talk (students start looking to a 
career that interests them, could use 
this as a basis of their PD unit)  

Students are exposed to a 
career option that is available 
to them. They can understand 
that there are multiple 
pathways open to get there.  

  

This builds on from year 7- 
students are encouraged 

  



  

 
 

to build on this in their PD unit 
thinking about financial skills.  

Careers Fair  Students attend careers fair whereby 
there is a number of exhibitors from 
all over Cambridgeshire. Students can 
talk to employers- this is structured in 
year 8 so students are encouraged to 
go to a variety of employers/ 
universities and have to fill in a 
worksheet.   

  

Students are exposed to a 
variety of industries. They can 
talk to employers about their 
journeys through Education and 
what their career pathway 
looked like.  

  

Inspiring students for life post 
Hampton College.   

  

PD unit- 7 
weeks 
autumn term 
then 1 
on unifrog in 
summer 
term  

AKM to confirm-  

1. Students choose a career (can 
research career profiles and 
complete quiz’s on Unifrog).   

2. Research how they can get to 
that career- GCSEs needed, 
Sixth 
form/College/Apprenticeship  

3. Focus on financial side- game 
of life style lessons  

Focus is not on students 
choosing a career that they 
are definitely going to do- but 
instead acknowledging the skills 
required to be able to do this in 
the future.  

• How to find a career  

• How to get the 
qualifications required  

• Financial skills   

  

World 
of work day- 
Summer  

Students have the opportunity to go 
out for one day and shadow their 
parents at their job  

  

First experience of the 
workplace  

Builds upon the skills from PD 
in the unit  

  

  

  

Year 9  

Activity  Description  How this links to intent  Gatsby Benchmarks  

PALS talk  Training provider to come in 
and talk to students about 
their career journey 
including pathways open to 
students.   

PD Lessons used to prepare 
and reflect on this talk .   

Students are exposed to a 
career option that is available 
to them. They can understand 
that there are multiple 
pathways open to get there.  

  

This builds on Y8 as students 
are now starting to think how 
the options they choose at the 
end of Y9 might impact their 
journey  

  

Careers Fair  Students attend careers fair 
whereby there is a number 
of exhibitors from all over 
Cambridgeshire.   

  

Students are exposed to a 
variety of industries. They can 
talk to employers about their 
journeys through Education 
and what their career pathway 
looked like.  

  



  

 
 

Students can talk to 
employers- this is structured 
in year 9 so that students are 
thinking about GCSE options  

  

  

Inspiring students for life post 
Hampton College.  

  

This builds on year 8 as 
students are now thinking 
about their GCSE options  

PD Unit 
(Autumn 2)  

ILPs & unifrog  

Link to options  

  

Skills, future etc  

    

Y9 Options 
Evening  

Parents are directed to 
information about options 
available post 16  

Parents are informed about 
how GCSE choices might link to 
destinations- this enables them 
to support their child.   

  

  

  

Year 10  

Activity  Description  How this links to intent  Gatsby Benchmarks  

Curriculum 
evening  

IEG to come in and talk to 
parents about college as an 
option post 16  

  

Talk about sixth form  

Parents are informed about the 
options available post 16- this 
enables them to support their 
child  

  

Mock 
interviews  

Students prepare 
a CV  in PD (1 lesson 
Autumn ½)  a variety of 
employers come in and 
interview them. Students 
reflect on this and get given 
feedback  

Interview skills- most students 
will need an interview for their 
work experience, post 
16 option and future career.  

  

This task gives them the 
experience and confidence to 
undertake these  

  

University trip  All students attend a local 
university (ARU). They get a 
talk about university life and 
a tour of the university  

PD lesson before and after 
this to prep and reflect  

Inspire students  

  

Inform them on post 18 options 
available to them  

  

PALS talk  Training provider to come in 
and talk to students about 
their career journey 
including pathways open to 
students.   

Students are exposed to a 
career option that is available 
to them. They can understand 
that there are multiple 
pathways open to get there.  

  



  

 
 

  

PD Lessons used to prepare 
and reflect on this talk .  

  

  

This builds on Y9 as students 
are now studying their GCSEs 
and are starting to think about 
Post 16  

  

Y10 Work 
Experience  

All students have the 
opportunity to have a weeks 
worth of work experience at 
the end of year 10. Students 
either find these placements 
themselves or via the 
employability partnership  

PD lessons support with 
the preparation of this.   

Y11 form time the next year 
is used  to reflect  

Students experience what the 
world of work is like. Up until 
this point most of them have 
heard about it from talks and 
careers fair, but this is the first 
opportunity for them to see 
it firsthand. This prepares them 
for life post 16.   

Key skills- time management, 
organisation, communication  

  

Careers fair  Students attend careers fair 
whereby there is a number 
of exhibitors from all over 
Cambridgeshire.   

  

Students can talk to 
employers- this is 
unstructured in year 10 so 
that students can start to 
engage with the employers 
that interest them  

  

Students are exposed to a 
variety of industries. They can 
talk to employers about their 
journeys through Education and 
what their career pathway 
looked like.  

  

Inspiring students for life post 
Hampton College.  

  

This builds on year 9 as 
students are starting to think 
about life post Hampton 
College. This is also 
unstructured so students can 
start to ask the questions that 
they are interested in. Building 
on students' confidence and 
communication  

  

  

Year 11  

Activity  Description  How this links to intent  Gatsby 
Benchmarks  

Curriculum 
evening  

IEG to come in and talk to 
parents about college as an 
option post 16  

  

Talk about sixth form  

  

Parents are informed about the 
options available post 16- this 
enables them to support their child  

  

  



  

 
 

Future skills 
questionnaire  

Completed in Y11 again  Should be able to see the progress 
from Y7-Y11. Is our careers 
programme effective or is there key 
gaps 
in students knowledge/experiences?  

  

IEG talk 
(PALS)  

Students have a MythBusters 
talk around College courses.  

Students' misconceptions around 
BTEC qualifications are challenged. 
Students start to think more about 
post 16 and consider all of their 
options.  

  

Careers 
meetings  

All students have the 
opportunity to have a meeting 
with an 
independent careers advisor.   

By Y11 students should have a good 
understanding of what they want to 
do post Hampton College. This gives 
them the opportunity to talk with 
someone independent of Hampton 
College in order to get advise on how 
to get there.   

  

Destinations  Form tutors to track Y11 
destinations and identify key 
students who might need extra 
support  

Ensuring every learner feels 
confident.   
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Hampton College Sixth Form Careers Plan – 2025-26 
Below is an outline of what we do in relation to careers support for our students to prepare them for life after Hampton College.  
 

• Links to UCAS/ University applications 

• Links to Apprenticeships 
 

 Form Time PD lessons Assemblies  Collapsed Day/ Trips Others/ Misc 

Y12 – 

Term 1 

Careers Tuesdays – support on a 

wide variety of careers in 

different fields and areas. 

Updated yearly 

 

Employability skills – Focusing 

on LORIC skills to support 

students  

 

Study skills and 

LORIC – this is 

used to aid students 

development as a 

‘student’ to support 

them 

• Resilience 

• Comfort zones 

• Debt and savings 

• Armistice day 

• Impact of social 

media 

• Student leadership 

• Making priorities 

• Effort vs. talent 

• ARU Construction 

assembly 

• Accounting/ 

Finance 

apprenticeships 

• UCAS Finance 

applications and 

accomodation 

 

Collapsed Day 

University visit to a Russell 

group or popular local 

university 

 

Y12 - 

Term 2 

Career Tuesdays 

 

Employability skills 

 

Study skills UCAS Finance evening  

Y12 – 

Term 3 

PPP booklet – students are asked 

to complete a progress, 

partnership and pride booklet to 

evidence activities that have 

engaged in during the sixth form.  

 

UCAS support 

starts 

UCAS Trip to Bedford 

university 

Also includes some stalls that 

have apprenticeship 

information 

• Beyond 6th form week – 

supports students applying for 

apprenticeships and Uni  

• Work shadowing week 

• Students also complete summer 

placements at some universities 

and Nuffield Research 

Placements 

 

Y13 – 

Term 1 

Life skills sessions each week in 

form time.  

 

UCAS preparation  

 

Apprenticeship support  

My life – support 

on travelling, 

extremism, 

radicalisation, 

contracts, 

budgeting, debt 

Collapsed Day 

Students select activities; 

budgeting, UCAS finance, 

Gap years, car maintenance, 

exam skills, revision, stress 

management, degree 

apprenticeships. 

 



  

 
 

We have staff from ARU and 

UCP come in to deliver these 

sessions.  

Y13 – 

Term 2 

Life after HC – wide variety of 

support and guidance about what 

to expect at university and 

employment 

 

My mind/ health 

 

Revision 

 Apprenticeship group starts in form 

time on a weekly basis 

Y13 – 

Term 3 

Students leave after May half 

term. Form time is used for 

support, intervention and 

reminders prior to exams. 

No PD lessons in 

term 3 

  

 

• Careers advisor – All students will have at least one meeting with the careers advisor during their time in sixth form. 

• We have a large amount of contacts with employers, universities and agencies which means we can forward on opportunities to students. They 
independently sign up for them and attend these events which are successful and support future employment. These include: 

 
• Causeway education – law 

• Caterpillar/ Perkins 

• ARU – Biomedical science 

• Medic Mentor – Dentistry work experience 

• Medic Mentor – Medicine work experience 

 

• NHS Virtual work experience 

• Young professionals – Accounting and 

finance work experience 

• ARU – Crime taster days 

• University of Leeds – Medicine and Dentistry 

taster days 

• PWC Accounting events 

• Mishcon de Reya law event – global law firm 

• DMU Inspire taster days 

• Linklaters Solicitor apprenticeships (through 

young professionals) 

• University of Leicester taster days 

• Law work experience with Browne Jacobson 

(through young professionals) 

• Law work experience with Clifford Chance 

(through young professionals) 

 

 

 

Email to staff regarding UCAS Applications – January 2026 

I just wanted to email out in relation to the UCAS application process. Today was the final deadline for students to apply and we sent off 
our last application at 2:23. This is a massive task as the sixth form expands and we appreciate all the hard work, dedication, and 
individualised support that goes into this. A large number of staff contribute to this and this is what makes it such a successful process. 
Hopefully we will have another successful year of applications along with fantastic destinations.  

This year we have sent off a total of 76 applications. We sent off 13 early applications which includes two students from last year’s Y13 
cohort. A lot of these students were eager to get their application sent and didn't apply for a key course (medicine, dentistry or veterinary 
science) or Oxbridge (Cambridge or Oxford). A few of them have applied for medicine and have received interviews. These students all 
had mock interviews and MMI's with two HC Alumni (ZW and NB) who came in to support. This was a tough process and they all got lots of 



  

 
 

feedback and did their best. MR from last years Y13 has applied for Engineering at Cambridge and was interviewed along with MK who 
applied for Dentistry and has had interviews.  

Below is a run through of the process and all the people that helped out and volunteered. Our students and the sixth form team massively 
appreciate this! 

• This process starts in March with the Aspire A* students who meet with CJJ on a weekly basis. They have sessions on a variety of 
different aspects such as super curricular activities, essay competitions, admissions tests, personal statements and the difference 
between early applicants and normal students. 

• We then support students during our 'Beyond 6th Form week' which was delivered after the Y12 PPE's. Students had 5 hours of 
support during their SSP sessions about University, UCAS and apprenticeships. This was delivered by a variety of staff who 
volunteered to support. 

• Before the summer we collated references from subject teachers who supplied us with some great references allowing us to write 
high quality references for students. We are always keen to improve on these references and ensure it allows our students to send 
the best possible application. Prior to this we delivered support on the use of Unifrog for the reference writing process. We found 
this allowed teachers to write a shorter yet more differentiated reference which meant the form tutors and sixth form teams 
references were of a higher standard and took less time to complete. JG also shared an online program that many departments 
used to support this. It allowed staff to write specific comments and then create a bespoke reference with this. 

• After the summer form tutors and the sixth form team completed the students references as well as checking their first drafts of 
their personal statements. Students really appreciated this, and it was great to see them read the references before their 
applications were sent off. 

• Along with this, form tutors, the sixth form team and subject teachers have been offering students support and advice along the 
way which has helped give our students information to allow them to make an informed decision. Many subject teachers gave up 
hours of additional time to allow students to complete additional assessments so they could evidence a higher UCAS predicted 
grade. I know the students appreciate this additional support and so do we as a sixth form team. 

• In late November we get an update in relation to which students are being invited to interview. We then created a plan to ensure 
as many students get access to a mock interview as possible. This meant contacting outside agencies and HC Alumni. This allowed 
us to give support, guidance and feedback to boost students confidence during the interview process. 

We now move on to support students with applying for apprenticeships in form time on Wednesdays. I just wanted to email you all to 
thank you. Students send their application with us and consistently thank us for this. But it is the incredible amount of advice, support, 
and guidance from you all that ensures students have a high-quality application that will allow them to progress to higher education. 

 


